GUIDELINES TO USE SKYPE FOR CLASS
INTERACTIONS



THE FOLLOWING SLIDES INCLUDE STEP- BY-
STEP PROCEDURE TO USE SKYPE



1. GOTO MICROSOFT STORE AND TYPE SKYPE. THE WINDOW APPEARS AS
GIVEN BELOW.
CLICK “GET” AND DOWNLOAD STARTS

ﬂ Mail - Venkatral Microsoft Store = [ > pks for downloading S} b4 = = =

< C i <« Home  Gaming Entertainment Productivity Deals L search 2 A2 s r = 0 :

52 Apps M Gm ython for E.. @ PY4E - python book "
=. Mg T T T T T T T T T T T T T T T T T T T T T T T TS SSssss s, Sign in ~

Downloading Skype .. 195.0 KB

Get more info about faster downloads 385.8 Kb/s

Skype

Skype = Social

* Kk ke k 2,048 ¥ Share
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2. WHEN THE DOWNLOADING IS COMPLETE CLICK ON THE “ LAUNCH”
OPTION
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3. OPEN THE SKYPE APPLICATION AS SHOWN BELOW
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4. SIGN IN TO SKYPE USING THE EXISTING EMAIL ID
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5.TO INITIATE A VIDEO CALL CLICK ON “MEET NOW” OR CLICK ON
CONTACT/GROUP AND SELECT “START CALL”. A CALL CAN BE SCHEDULED
BY CLICKING ON THE “SCHEDULE A CALL OPTION”.
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6. SKYPE LINK WILL BE AUTOMATICALLY GENERATED WHEN YOU INITIATE A
SESSION. THE LINK CAN BE SHARED THROUGH GMAIL (OR OTHER EMAIL) BY
COPYING IT USING “ COPY LINK” OR PARTICIPANTS CAN BE INVITED DIRECTLY BY
SELECTING “ADD PEOPLE”.
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7. WHEN YOU SELECT OR CLICK ‘Share group via link’, HERE IS WHAT YOU
WILL SEE.

Skype
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Add anyone to the group by sharing this link with them - even if
they're not on Skype.
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Meet Now
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8. TURN ON THE VIDEO AND THE MICROPHONE OPTION AS NEEDED
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9. TO TURN OFF THE VIDEO AND THE MICROPHONE OPTION SLIDE OF THE
OPTION TO OFF
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10. TO SHARE THE CONTENTS ON YOUR SCREEN CLICK ON “SHARE YOUR
SCREEN OPTION”
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Share your screen
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11. TO TURN ON THE COMPUTER SOUND WHILE SHARING ENABLE THE
SHARE SOUND OPTION. TO START A CHAT CLICK ON THE TEXT CHAT
OPTION
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12. ON SHARING SCREEN, THE CONTENTS ON YOUR SCREEN BECOMES
VISIBLE TO THE PARTICIPANTS
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13.TO START/ STOP RECORDING THE SESSION CLICK ON THE BELOW
OPTION

RECORDING IN PROGRESS
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14.TO ACCESS THE RECORDING OF THE SESSION FOR FUTURE USE IT CAN
BE SAVED
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14 . TO END THE SESSION CLICK ON THE “END CALL” ICON
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THANKYOU !!!
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