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Academic Background
Academic/Research Interests
Professional Licensure/Certifications and/or Academic/Teaching Experience
Related Experience/Other Experience
Technical Skills/Other Skills
Professional/Academic Honors and Awards
Professional Development, including conferences and workshops attended and
presented
Research and Scholarly Activities
Service including academic, professional and community
Affiliations and Memberships

CV's and resumes serve similar purposes. They are marketing documents that provide key
information about your skills, experiences, education, and personal qualities that show you as an
ideal candidate. The differences are primarily in the focus, format, and length of the document.

A CV is usually used for positions in higher education, research, or other educational fields. As a
result, CVs provide great detail about academic and research experiences. Where resumes tend
toward brevity, CVs lean toward completeness.

There is no required format for a CV. It is best to discuss with a mentor or trusted member of the
professional network any special formatting your field requires. 

WHAT IS A CV?

TYPICAL CV CATEGORIES

CV vs. RESUME

CV BASICS



Should appear Bold & LARGER than your contact information and content. (Font Size: 18-28pt)
Font does not need to match resume content, but should be a legible print-style font

No cursive or script-style fonts

Always include most-frequently checked and professional phone and email contact
Consider LinkedIn info or other professional webpage (i.e. GitHub, Research Gate, Portfolio sites)
Physical Mailing address can be included but not required

Physical address should be used to direct the reader's attention to physical location. For
example, if applying for a job in a home state, including a permanent address can be beneficial.

ONLY ONE OF EACH TYPE OF CONTACT INFO SHOULD BE PROVIDED 

Name: 

Contact Info: 

Headers are often the most design-heavy element of CV's. A good header utilizes a simple style that
directs the readers attention to name and contact info. Examples Below: 

NAME & HEADER

Headers can include color and some design-elements, however these elements should be used sparingly.

HEADER TIPS
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